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THONG BAo TUYEN DUNG

Truong D4i h9c Phan Thirit th6ng bdo tuy6n dpng v6i nQi dung cp th6 nhu sau:

1. Vi tri tuy6n dgng 1

- 0l Chuy6n vi6n phdng T6 chric - Hanh chinh;

- 01 Chuy6n vi6n phdng C6ng t6c chinh tri sinh viOn - Quan hQ doanh nghiQp - H6 trq
viQc lim sinh vi6n;

- 0l Chuy6n viOn phdng euan lf khoahgc vd Hgp tdc qu6c tti;

- 0l ft5 torln t6ng hqrp.

2. MO ti c6ng viQc

2.1. Chuy6n vi6n phdng TO chfic - Hirnh chinh:

- Soan th6o c6c vdn ban hanh chinhi

- chiu tr6ch nhiQm v| quin lf h6 so crin bQ nh6n vi6n vd giang vi6n;

- Tfnh torin lucmg, tidn c6ng, php c6p, ti6n thucmg cho c6n bO nhan vi6n vd giang vi6n;

- Theo ddi viQc ky k6t c6c hgp ddng lao dQng, t4m hoan, ch6m dut cachgp d6ng lao d6ng,
huu tri;

- Thyc hiQn c6c c6ng viQc kh6c theo sp ph6n c6ng cria Trucmg dcrr vf.

2.2- chuycn viOn phdng cdng t6c chinh tri sinh viOn - euan hg doanh nghiQp - H6 trg
vi$c lim sinh vi0n:

- Phutr6chc6ng tdcch€dQ, chinhs6ih, hgcb6ng cho sinhvi6n;

- Quan lf hQ th6ng dft liQu sinh vi6n;

- PhU tr6ch c6ng t6c hd trg sinh vi6n;

- Thgc hiQn c6c c6ng viQc kh6c theo yOu cAu cria Tru6mg ilcm vi.

2.3. Chuy0n vi6n phdng Quf,n f khoa hgc vi Hgp t6c quSc t6:

- T6 chr?c hQi ngh!, hQi th6o, b6o c6o chuyCn da trong nu6c, qu6c tr5;

- Bi6n so4n c6c quy trinh, quy dinh li6n quan rltin hoat ilQng NCKH & HTeT t4i Trucrng;
Thpc hiQn c6c hd so gi6y td vO viQc titip nhQn giang vi6n nu6c ngodi d6n ho4t ilQng tinh
nguyQn t4i trucmg;

- . Tim d}itfuc,so4n th6o, xric ti6n trao d6i MOU, MOA, cung c6p trao d6i th6ng tin HTeT;
- Thgc hiQn c6c cong viQc kh6c theo y6u cau cria Trucmg <lcrn vi.



2.4.K|toin t6ng hgp:

- Thpc hiQn c6c nghiQp W kC toAn t?i tton vi trucrng tl4r hqc;

- Tham gia c6ng t6c kitim <tinh ch6t lugmg;

- Thtrc hiQn c6c c6ng viQc kh6c theo y6u cAu cria Trucmg tlcm vi.

3. Didu kiQn, tiOu chuAn tuy6n dgng

3.1. Chuy0n vi6n phdng T5 chrfrc - Hinh chinh:

- fOt nghiQp Ct nhen trd l6n chuydn nganh Luflt;

- C6 tfinh huong tr& thanh giang vi6n;

- Trung thuc, chiu kh6, stic kh6e t5t;

- St dgng thanh thao phdn mAm Microsoft Office;

- Mu6n gan uo l6u ddi v6i c6ng viQc (-Iu tiOn ngudi c6 h0 khAu tai Binh rhuQn).

3.2. Chuy6n vi6n phdng C6ng tic chfnh tr! sinh viGn - Quan hQ doanh nghiQp - II5 trq
iQc lim sinh vi0n:

Tdt nghiQp Ct nhan trd 16n;

i 1 i C6 dinh hucmg tr& thanh giang vi6n;
'8"'. :

Ii - St dpng thanh thao ph6n m€im Microsoft Office;

- Mu6n gan uo l6u ddi vcri c6ng viQc (LIu tiOn ngucri c6 h0 khAu tei Binh rhufln).

3.3. chuy6n vi6n phdng eu6n Iy khoa hgc vir Hgp t6c qudc t6:

- f5t nghi$p Cft nhan tm l6n;

- Giao ti6p bdng ti6ng Anh t6t vcri 4 k! ning: Nghe, n6i, dgc, vi6t;

- C6 kf nnng giao tiiSp, xt ly tinh hu6ng t6t;

- St dpng thanh thao ph6n mdm Microsoft Office;

- NEng d0ng, ho4t b6i, trung thgc, c6 tinh than trach nhiQm;

- Mu5n giin uo l6u dii voi c6ng viQc (Uu ti6n ngucri c6 h0 khAu tai Binh rhufln).

3.4. K5 todn t6ng hgp: 
1

- Gi6i tinh: Nam;

- fOt nghi-6p Cao dlng tr& lOn chuyOn nganh f6 torin;

C6 kinh nghiQm 0l nlm tr6l€n A6i voi vi tri tri torin t6ng hqrp;

- Thanh thao phdn mom kr5 toiin Misa, ph6n mAm Microsoft offrce;

- C6 kI ndng vitit l6ch, k! n6ng giao titip t6t;

- Trung thpc, chiu kh6, srlc kh6e t6t.
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4. Hd str dq tuy6n

- Phitiu ilang kf fti tuytin lao tlQng (Mdu s6 04: Ban hanh kdm theo Th6ng tu sti
23l2}l4lTT-BLETBxH ngity 29 thring 8 n6m 2014 cinBQ Lao d6ng - Thucmg binh vd xa h6i
huong d6n thgc hien mOt so aieu cria Nghi ttinh s6 03l20t4lND-cp).

- So ytiu lf lich c6 x6c nhfln cria ttia phucmg ho{c cria co quan, t6 chric noi dang c6ng t6c,
hqc tfp (trong thcri gian 6 thring tinh rtrin ngdy nQp hd so dg tuy6n).

- Ly lich khoa hgc (theo m6u tai phu lgc IV, Th6ng fi 22/2017/TT-BGDDT).

- Barrg ttit nghiop vd bang <ti6m ktit qua hgc tflp (B6n sao c6 c6ng chimg).

- Gi6y khai sinh, h0 khAu (ban sao c6 c6ng chrmg).

- Gi6y kham sric kh6e cria bQnh viQn da khoa theo quy dinh (6 thrlng gan nrr6t).

- Chrmg minh nhdn d6n (ban sao c6 c6ng chrlmg)

- 02 hrh3x4 (kh6ng qu66 thring).

- Cicvdn bdng, chfmg chi li6n quan.

ooi voi vdn bdng do co s0 gir{o dpc nu6c ngoii c6p phni c6 ban dich sang Tiring ViQt vn Gi6y
c6ng nh4n cria Csc khio thi vd KiiSm dinh chdt luqmg gi6o duc. N___.------i. .x\
5. Hinh thrfrc, tlia ili6m vir thli gian nQp h6 so ylA

- Hinh thric nQp: rryc tirip r,oA" e,i ir"L u,*. !,1i,- ):)q,Er/ il
- Dia chi nhfn: Phdng Td chric - Hanh chinh, Trudrng D4i hgc phan ThiiSt - so zzs Nn rd{V

Th6ng, phucrng phf Hdi, Tp. phan Thirit, tinh Binh Thufln. "Z
- DiQn thoqi02526 533 969 Email : tchc@upt.edu.vn.

- Thdi gian nhan h6 so: Ttr ngdy th6ng b6o <t6n hiit ngiy tTltt/20t9.
Luu f: H6 so ghi rO vi tri img tuyiSn vd khdng trhlarcho fmg vi6n kh6ng tl4t y6u 
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Noi nhQn:
- HDQT, BGH;
- C6c tlon vi trong todn mfog;
- Trang Website;
- Luu: VT, TCHC.
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